
Create your Password and obtain your Username.  If you are a returning user and 

have already activated your account, proceed to Step 2. 

Log in using your Seawolf Username and Password. 

Instructions for Applicant 

Contact the IT Help 

Desk if you need help 

with this page. 

Enter last name without spaces, apostrophes or 

hyphens.  (Example:  O’Brien-Smith would be 

entered as obriensmith) 



Click on MySSU. 

To check your status, click on “Application Status”. 



Sample of Application Status screen.   

Click on “To Do List” to view requested items/documents. 

Go to your To Do List to 

view details for the 

“Outstanding items for 

this application”. 

Your SSU ID number is here. 



Click on each individual To Do Item for specific information.  It is NOT recommended 

that you check your self-service using a mobile device as you may not be able to access 

some information. 

Sample of To Do List Item Detail screen. 

Look at each individual To Do List Item 

for specific details—such as item being 

requested, for what purpose, due date, 

contact person, and description. 


